	UNIVERSITY FOR THE CREATIVE ARTS
AI USAGE DECLARATION
For module assessments with defined permissible use of AI
Student-completed declaration template



	Purpose: Complete this declaration to record whether and how AI tools were used in this assessment. The permitted level is set by the module team. Your use must not go beyond that permitted level. This declaration should be submitted or retained with the assessment according to the module instructions.



	1
	Student and module details



	Student name
	Click or tap here to enter text
	Student ID
	Click or tap here to enter text

	Course / programme
	Click or tap here to enter text
	Academic year
	Click or tap here to enter text

	Module code
	Click or tap here to enter text
	Module title
	Click or tap here to enter text

	Assessment title / task
	Click or tap here to enter text
	Submission date
	Click or tap here to enter text

	Module lead / tutor
	Click or tap here to enter text
	Permitted AI level for this assessment
	Level 1 / 2 / 3 / 4 / 5



	2
	AI tools used



	Complete this section for each AI tool used. If no AI was used, write “No AI used” in the first row and leave the remaining rows blank.



	AI tool used
	Version / provider if known
	Date(s) used
	What you used it for
	Where this appears in the assessment

	Click or tap here to enter text
	Click or tap here to enter text
	Click or tap here to enter text
	Click or tap here to enter text
	Click or tap here to enter text

	Click or tap here to enter text
	Click or tap here to enter text
	Click or tap here to enter text
	Click or tap here to enter text
	Click or tap here to enter text

	Click or tap here to enter text
	Click or tap here to enter text
	Click or tap here to enter text
	Click or tap here to enter text
	Click or tap here to enter text

	Click or tap here to enter text
	Click or tap here to enter text
	Click or tap here to enter text
	Click or tap here to enter text
	Click or tap here to enter text







	3
	What AI was used for



Tick all activities that apply:
	☐ No AI used
	☐ Summarising notes or source material

	☐ Brainstorming or idea generation
	☐ Image, visual or design generation

	☐ Project planning or time management
	☐ Design iteration or variation testing

	☐ Research direction or search-term support
	☐ Coding, technical production or troubleshooting

	☐ Outlining or structuring my own work
	☐ Data analysis, categorisation or pattern checking

	☐ Language support or checking clarity
	☐ Referencing support or checking formatting

	☐ Drafting text that I later edited
	☐ Other use described below



	4
	Description of AI use



	What did you ask the AI tool to do? Include the task, prompt type or purpose.




	What did the AI tool produce? Describe the output, such as ideas, a draft, an outline, images, code, summaries or feedback.




	What did you accept, reject, change or add? Explain your own decisions.




	How did you check accuracy, originality, referencing, copyright, bias or ethical risk?




	Which part(s) of the submitted assessment were affected by this AI use?







	5
	Process evidence



	Use this section to identify the evidence available to support your declaration. Evidence may be included in your submission, kept in your development work, or provided if requested by the module team.



Tick the evidence you have available:
	☐ Prompts and AI outputs
	☐ Process log or reflective notes

	☐ Screenshots of AI use
	☐ Version history

	☐ Annotated drafts showing changes
	☐ Tutor or peer feedback records

	☐ Before-and-after versions
	☐ No AI used, so no AI-specific evidence is attached

	☐ Research notes or source checking
	☐ Other evidence described below

	☐ Design iterations or development pages
	



	Briefly describe where this evidence can be found.




	6
	Student declaration



Tick each statement before submission. If you cannot tick a statement, speak to your module team before submitting your work.

	☐ I have checked the permitted AI level for this assessment.

	☐ My use of AI does not exceed the permitted level for this assessment.

	☐ I have named the AI tool(s) I used, or stated that no AI was used.

	☐ I have described what the AI tool(s) were used for.

	☐ I have explained how my own decisions shaped the submitted work.

	☐ I have checked the accuracy, originality, references and ethical implications of the submitted work.

	☐ I understand that undeclared AI use, or use beyond the permitted level, may be treated as academic misconduct.

	☐ I understand that I remain responsible for the final submitted work.



	Student signature / typed name
	Click or tap here to enter text
	Date
	Click or tap here to enter text
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